
Administrative Record for Fort Wingate 

Tracking Form – Correspondences 

Date on Letter:______________________________ 

Letter 
Subject:______________________________________________________________
_____________________________________________________________________ 

Letter From 
(letterhead):__________________________________________________________ 

Letter Signed 
By:_________________________________________________________________ 

Letter Sent 
To:_________________________________________________________________ 

Category: 

 
 
 
 
 

 

 

 

 

Notes:________________________________________________________________
_____________________________________________________________________ 

Physical Letter Location:  

Correspondence Year:_____________ 

Parcel/Category:_________________ 

Cabinet:______ 

Drawer #:______ 

o Ordnance Explosive 
o Chemical Warfare 
o Asbestos 
o Igloos 
o Public Involvement/RAB 
o Other_____________ 
o RCRA Permit 
o General/Air/Construction Permits 
o Media 
o Multi-Parcel 
o Military Munitions Maps 

 

o Parcel_____ 
o Groundwater 
o Facility Wide 
o Soil 
o Surface Water 
o Storm Water 
o Land Re-Use 
o Eco 
o Cultural 
o Real Estate 
o Utilities 

 

� Filed in Admin Record 
� Posted to Web/EMIS 
� Hard Drive 
� Index 
� Scheduler 
� Copy to Record Keeper 
� Sent to Addressee/CC List 
� FedEx Tracking Attached 
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